
Phenolic Lockers Assembly Guide 

SMS-05-V39-PHL1282

General Instructions 

1. Check material received against the packing list.  Check  the number of packages 
received and then check the contents of each package.

2. Check the material received for damage.  If damage has occurred, secure a
“damage notation” from the carrier

3. Identify each part as it is unpacked and put like parts together as close as possible 
to the working area where they are to be assembled.

4. Be careful to use the correct hardware as specified in the assembly instructions.

CAUTION

In the interest of safety, all lockers must be securely anchored to the floor and/or wall.  
For safety, handle all components carefully and wear work gloves when assembling 
lockers.  Install all units plumb and tighten all hardware securely.  Retain instructions for 
future reference. 
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Phenolic Locker Installation Manual 

1. Tools Required

• Tape Measure

• 4 ft. Level

• Laser Level

• Stud Finder
• Ratchet Bit Driver (Torx drive bits supplied)

• Flat Head Screw Driver

• Phillips Head Screw Driver

• Drill

• Screw Gun

• Rubber Mallet

• Belt Sander

• Circular Saw

• Miter Saw

• Chalk Snap Line

• 1 /4" Drill Bits

• 7 /32" Drill Bits

• 1 /8'' Drill Bits

• Cedar Shims
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14. Locker Feet

If your lockers are mounting to a cement curb proceed to step 5. 

4.1 Locate the locker feet hardware. (Fig 4.1) 

4.2 Lay the locker on its back and open the door. 

4.3 Install the leg screw through the predrilled holes in the bottom of the 

locker. (Fig 4.2) 

4.4 Screw the locker adjustable leg onto the leg screw and tighten. (Fig 4.3) 

4.5 Install the white screw caps on the locker leg screw. (Fig 4.4) 

4.6 Adjust the locker leg to 4 1/16" from bottom of locker. 

Figure 4.1 Figure 4.2 

Figure 4.3 Figure 4.4 
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5. Filler Strips & Corner Fillers

5.1 Locate the filler strips and corner fillers. 
5.2 Install the filler strip brackets on the filler strips using the filler strip screws 

provided. (Fig 5.1) 
5.3 Assemble the corner fillers using (3) corner filler brackets. Install (4) filler 

strip brackets to each corner filler strip as shown using the filler strip 
screws provided. (Fig 5.2) 
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6. Locker Installation

6.1 Note: When using adjustable feet install locker runs from left to right where 

possible to provide access to adjust the legs. Locker installation must always start 

from the corner for applications using a corner filler. 

6.2 Have at least (4) lockers prepared with the adjustable leveling feet if applicable. 

6.3 Starting in the corner or wall where the run of lockers begin, stand (2) lockers up 

and thru-bolt the side panels together. (Fig 6.1) Use the locker connecting bolts 

and barrel nuts provided. There will be 6 fasteners for each side to side locker 

connection. (Fig 6.2) 

6.4 Space these lockers from the corner according to the dimension given in the top 

layout. (Fig 6.3) 

6.5 Adjust the height of the lockers to the leveling line and square up the lockers 

using cedar shims (for curb mounted) or adjustable feet. 

6.6 Drill a ¼" hole through the back of the lockers 6" down from the locker top, inline 

with a wall stud. Install a locker to wall screw to hold the lockers in place. 

6.7 Install the proper filler or corner filler to the first locker using the supplied #10-24 x 

¾" screws. Insert them into the top and bottom connecting holes predrilled in the 

locker bodies. The holes in the filler bracket will align with the holes in the side 

panel. (Fig 6.4) 

6.8 For corner filler applications: Repeat steps 6.2 thru 6.5 for the (2) lockers to be 

installed on the adjacent wall. Proceed to step 6.10 if starting the run with a 

standard filler. 

6.9 Position the adjacent lockers at the corner so that the corner filler brackets align 

with the locker side panel. Level the lockers and attach the corner filler to the 

locker. (Fig 6.5) Repeat step 6.6 to anchor these lockers to the wall. 

6.10 Install the adjustable feet on each locker and finish installing the rows of lockers. 

(Fig 6.6) 

6.11 Install the proper filler strip at the end where the locker run stops at a stub wall. 

Pre fit the filler panel and scribe as necessary to the wall. 

6.12 Make sure the lockers are plumb and level. Install the locker to wall screws into 

the remaining studs. Drill ¼" hole in back of locker 6" down and install screws. 
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7. Sloped Top Installation

If the project does not have sloped tops then continue on to step 8. 

7 .1 Locate the sloped top brackets and install them on the lockers as 
indicated on the shop drawings. Install them by inserting a #14 x 1" 
screw thru the inside of the top of the locker vent holes. 

7.2 Locate the aluminum sloped top channels and cut the top channels 
to length as required. Peel off outer layer of adhesive strip to install 
the channels along front edge of locker body. 

7.3 Attach the rectangular sloped top panels by drilling a 7/32" hole thru 
the sloped top and the aluminum sloped top bracket. Using the 7 /32" 
hole as a pilot, run a 1/4" drill thru only the sloped top panel to give 
clearance for the mounting screw. Use the #14 x 1" sloped top 
screws to attach the top panel to the brackets. (Fig 7 .1) 

7.4 Locate the mitered sloped top panel and test fit it and scribe as 
necessary. 

7.5 Install the mitered sloped top panel using the same procedure as 
described in step 7.3. (Fig 7.2) 

7.6 Use caulking to fill any voids between the wall and the sloped tops. 

Figure 7.1 
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Figure 7.2 
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8. Toe Kick Installation

Proceed to step 9 if the project does not include Columbia's Toe Kick. 

8.1 The toe kick strips attach to the locker legs using the supplied mounting 
plate and clip. 

8.2 Locate the toe kick strips and align them under the lockers in the positions 
they belong. Refer to the shop drawings for their locations. 

8.3 It will be necessary to cut the ends of the toe kick plates where the parts 
end at a wall or corner. Use the miter saw with a carbide tip blade to trim 
them to length. 

8.4 Mark the center locations of the legs on the back side of the toe kick 
plates. Once you have the first leg location the distance to the next leg will 
be the width of your lockers. (Fig. 8.1) 

8.5 Locate the toe kick clip mounting plates and mark the two hole locations 
on the back of the toe kick. Drill a 1 /8" diameter hole into the plate 3/8" 
deep. The use of masking tape on the drill bit or a block is helpful as to 
not drill through the material. 

8.6 Install the #6 x 3/8" screws through the mounting plate and into the toe 
kick plate. 

8.7 Slide the toe kick clip under the tabs on the mounting plate. These are 
adjustable for the proper alignment with the legs. 

8.8 Install the toe kick plate on the legs of the locker by pressing or tapping 
with a rubber mallet on the face of the toe kick plate and snapping the clip 
onto the legs. (Fig. 8.2) 

Figure 8.1 
Figure 8.2 
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I 9. Hasp Locking System

9.1 Inside of the locker on the left side you will find a hasp bar attached to 
the side panel. They are factory installed vertically for shipping 
purposes. 

9.2 Remove the front screw and loosen the back screw. 
9.3 Rotate the hasp bar and install the front screw through the hasp bar 

and tighten both screws. (Fig 9.1) 
9.4 Locate the number plates. Refer to the shop drawings for the 

numbering sequence to be followed. 
9.5 Clean the area on the face of the door where the id plate is to be 

attached. Wipe the surface dry. 
9.6 Remove the adhesive cover strip on the back of the id plate. Align the 

id plate with the holes on the door and press firmly. 
9.7 Locate the hasp handles and screws. The handles attach through the 

back side of the door and into the handles. (Fig 9.2) 
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Special Notes

Before installing the DigiTech lock, insert the batteries and familiarise yourself the the operation operation and programming.  

Unless manufacted to special order, the lock you are receiving is in day-use operating mode.  In this mode, the user must 
enter a four-digit code (twice) in order to lock the lock.  The lock can be opened at any time using the Master Code.

Unless manurfactured to special order, the default Master Code is 1 1 3 3 5 5 7 7.

This code is common to all stadard locks and it is very important that you set your own personal Master Code.  
Your lock is not secure until you have changed the Master Code.  Keep a safe record of your master code as it is 
not possible to make any programming changes without it.

See programming guide (over) to set you own codes.

ENSURE BATTERIES ARE CORRECTLY INSTALLED BEFORE ATTACHING LOCK

      Attach lock to locker door with three screws.

      Attach lock CAM to lock with washer and screw.

DigiTech™
Digital Combination Lock 

INSTALLATION INSTRUCTIONS
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CHANGE MASTER CODE   [logo] [Old Master Code] 01 [New Master Code] [New Master Code] MASTER CODE IS  EIGHT DIGITS.      

CHANGE USER CODE  [logo] [Master Code] 02 [New User Code] USER CODE IS  FOUR DIGITS.      

DELETE USER CODE  [Master Code] OPENS LOCK AND DELETES USER CODE

SET / CHANGE SUB-MASTER CODE   [logo] [Master Code] 03 [New Sub-Master Code] SUB-MASTER CODE IS  SIX DIGITS

DELETE SUB-MASTER CODE   [logo] [Master Code] 07
OPEN LOCK   [Master Code] DELETES USER CODE IN DAY-USE MODE

CLOSE LOCK AUTO RE-LOCKS AUTOMATICALLY AFTER 4 SECONDS

SET DAY-USE MODE  [logo] [Master Code] 08 DELETES ALL EXISTING USER CODES

SET PERMANENT MODE  [logo] [Master Code] 09 [New User Code] DELETES ALL EXISTING USER CODES

SET TECHNICIAN MODE  [logo] [Master Code] 10 [New Technician Code] TECHNICIAN CODE IS  SIX DIGITS

REMOVE TECHNICIAN MODE  [logo] [Master Code] 11
SET AUDIBLE BUTTONS ON   [logo] [Master Code] 12
SET AUDIBLE BUTTONS OFF   [logo] [Master Code] 13

SET ALARM MODE ON & SET TIME  [logo] [Master Code] 14 [Time Code] SWITCHED VERSION ONLY. SEE NOTES ON TIMERS BELOW.

SET AUTO-TIMED UNLOCK OFF  [logo] [Master Code] 17

CHANGE USER CODE  [logo] [Sub-Master Code] 02 [New User Code] USER CODE IS  FOUR DIGITS. 

CHANGE SUB MASTER CODE   [logo] [Sub-Master Code] 03 [New Sub-Master Code] SUB-MASTER CODE IS SIX DIGITS.

DELETE USER CODE  [Sub-Master Code] OPENS LOCK AND DELETES USER CODE

OPEN LOCK   [Sub-Master Code] DELETES USER CODE IN DAY-USE MODE

CLOSE LOCK AUTO RE-LOCKS AUTOMATICALLY AFTER 4 SECONDS

CHANGE USER CODE  [logo] [Old User Code] 02 [New User Code] [New User Code] USER CODE IS  FOUR DIGITS.

OPEN LOCK   [User Code]

CLOSE LOCK  [User Code] [User Code] USER CODE IS  FOUR DIGITS.

CLOSE LOCK AUTO RE-LOCKS AUTOMATICALLY AFTER 4 SECONDS

OPEN LOCK  [Technician Code] DOES NOT DELETE USER CODE

CLOSE LOCK AUTO

BATTERY CHECK   [logo] [logo]  REPLACE BATTERIES IF RED LIGHT SHOWS

BATTERY CONDITION INDICATOR

TIME CODE 001 1 MIN FOUR GREEN LIGHTS -  EXCELLENT

TIME CODE 010 10 MINS THREE GREEN LIGHTS -  VERY GOOD

TIME CODE 030 1/2 HR TWO GREEN LIGHTS -  GOOD

TIME CODE 060 1 HR ONE GREEN LIGHT -  LOW

TIME CODE 480 8 HRS

TIME CODE 720 12 HRS

TIME CODE 999 16 HRS 39 MINS ( MAXIMUM )

MODE

MASTER  CODE FUNCTIONS

SUB-MASTER  CODE FUNCTIONS

NOTESFUNCTION KEY SEQUENCE

USER CODE FUNCTIONS

TIME CODES ARE 3-DIGIT CODES CORRESPONDING TO 
THE NUMBER OF MINUTES.

RED LIGHT -
CHANGE BATTERIES AS SOON AS POSSIBLE

FLASHING RED LIGHT PRIOR TO LOCK OR UNLOCK INDICATES 
LOW BATTERY VOLTAGE CHANGE BATTERIES AS SOON AS 

POSSIBLE

FUNCTIONS AVAILABLE TO ALL CODES

TECHNICIAN CODE FUNCTIONS

ERRORS AND "TIME-OUTS" ARE SIGNIFIED BY FLASHING 
RED LIGHT.

FOLLOWING AN ERROR OR "TIME-OUT", UNIT REVERTS 
TO PREVIOUS SETTINGS.

IT IS NOT POSSIBLE TO PROGRAM THE LOCK WITHOUT IT

MASTER CODE (8 digits) SUB-MASTER CODE (6 digits) (No Default) USER CODE (4 digits)

ENSURE THAT YOU CHANGE THE DEFAULT MASTER CODE TO YOUR OWN MASTER CODE AND KEEP A SAFE RECORD

TIMER FUNCTIONS    -    TIME CODE EXAMPLESNOTES

ALL ACCEPTABLE BUTTON PRESSES ARE SIGNIFIED BY A 
GREEN LIGHT.

INCOMPLETE FUNCTIONS "TIME-OUT" AFTER 4 SECONDS.

DigiTech™
Digital Combination Lock

OPERATING AND PROGRAMING INSTRUCTIONS
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